IIpaBuia 3an0/1HeHUA 0JIAHKOB HTOTOBOI0 COYMHEHUSA (U3JI0KEHUA) IS
YYACTHUKOB HTOTOBOI0 COYMHEHUS (U3J10KEHUA)

1. OO0mas yacTp

YYacTHUKM HUTOrOBOIO COUYMHEHUS (M3JI0KEHUs) BBINOJHIIOT COYMHEHUE
(u370)KeHUE) Ha YepHO-0eNbIX OlaHKaX perucTpauuu U OJaHKax 3amucu (B TOM YHUCIIE
OJlaHKaX 3aMucH, BbIJAHHBIX JOMOJHUTEILHO (Jjajee — JOMOJIHUTEIbHbIE OJJaHKU 3aIUCH )
dopmara A4.

[Ipu 3amonHeHun OJAHKOB MTOrOBOIO COYMHEHUS (M3JIOKEHHS) HEOOXOAMMO
TOYHO COOJIIOJATh HACTOSIIME TMpaBWIIA, TaK Kak WH(OpMAaIus, BHECEHHAas B OJIAaHKH,
CKaHMpyeTcs B 00pabaThiBaeTCs C UCIIOJIb30BAHUEM CIEIUAIN3UPOBAHHBIX alNapaTHO-
MPOrPaMMHBIX CPEJICTB.

2. OcHOBHBIC NpaBWJIa 3aM0JHeHHs OJJAHKOB HMTOrOBOr0 COYMHEHMS
(13J10:KeHUs1)

Bce Omanku counHeHHs ~— (M3JIOKEHUS)  3alONHSIOTCS  TENIEBBIMH  HIIU
KaMWUSIPHBIMU pyYKaMU C YepHUJIAMU YEPHOTO 1IBETA.

YdacTHUK TOHKEH M300paxaTh Kaxayro nudpy um OyKBy BO BCEX 3aIlOIHSEMBIX
noJisix OJlaHKa perucTpallid M BepxHell dacTu OnaHKa 3alucy, THIATENBHO KOMHUPYS
o0pa3serl ee HAMCAHUS U3 CTPOKU ¢ 00pa3IaMy HAITMCAHHsI CHMBOJIOB, PACIIOJIOKEHHOH B
BepXHel uyactu OmaHka peructpanuu. HeOpekHoe HamuMcaHuE CHMBOJIOB MOXKET
OPUBECTH K TOMY, YTO IpPH aBTOMATU3UPOBAHHOW OOPaOOTKE CHUMBOJ MOXKET ObITh
pacrno3HaH HEMPAaBUIIBHO.

Kaxxnoe mose B O6aHKax 3amoJIHAETCS, HAUUHAS C TIEPBOM MO3UIMHU (B TOM YHUCIIE
¥ TIOJIA [T 3aHEeCEHUs (PaMITUU, UMEHHU U OTYECTBA YUACTHHKA).

Ecnu yyacTHuk He uMeeT UH(OpMAIIUU 7Sl 3aM0JIHEHUS KaKOT0-TO KOHKPETHOTO
OJISL, OH JOJIKE€H OCTaBUTH 3TO MOJIE MYCTHIM (HE JIeNIaTh IPOUYEPKOB).

Karteropuyecku 3anpemaercs:

Jenath B NOJsAX OJaHKOB, BHE MOJed OJaHKOB Kakve-TMOO 3amucu U (WUJIn)
IIOMETKH, HE OTHOCSIINECS K COJEPKAHHIO MoJel OJIaHKOB;

WCIIOJIb30BaTh Ui 3alOJHEHMs] OJAaHKOB IIBETHBIE PYYKH BMECTO T€JIE€BOM HIIU
KallWUIIPHOM YepHOM pyuykd, KapaHjaml (Jaxke JUIsi YepHOBBIX 3amuceil Ha OjaHKax),
CpeJICTBa /JIsl UCTIPABIICHUSI BHECEHHOM B OJlaHKM MH(pOpMalUU («3aMa3Ky», «IaCTUK» U
Ap.).

3. 3anoyiHeHMe OJIaHKA perucTpanui HTOr0BOr0 COYMHEH U
(13J10:KeHUs1)

bnank perucrpamuu (puc. 1) COCTOMT W3 Tpex yacTe — BEpXHEH, cpemHel u
HIKHEH.
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Puc. 1. Frauk pecucmpayuu

B BepxHeit yacTu 0J1aHKa perucTtpanuu (puc. 2) pacnosioxKeHbl:
BEPTUKAJIBHBIN U TOPU30HTAIBHBIA IITPUX-KOJIBI;
MOJIS I71s1 PYKOIIMCHOTO 3aHECEHUsI MH(POPMAIIHH;
CTpoKa ¢ 0Opa3lamMu HallMCaHUsl CHMBOJIOB,;
[Tone «Konm Buzma paGoTel» GopMHpPYETCs aBTOMATU3MPOBAHHO MpU MeyaTH
OJIaHKOB.
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Puc. 2. Bepxuss wacmo 6nanka pecucmpayuu
YjleHa  KOMHMCCHMM  0Opa3oBaTEeJbHOM  OpraHu3alui,

OCYILECTBIIAIOIIETO HHCTPYKTAK YYACTHUKOB HTOTOBOIO COYMHEHHUS (M3JI0KEHUSA),
YYaCTHHKOM 3aIOJIHAIOTCS BCE MOJIs BEpXHEH yacT OjaHKa peructpanuu (cMm. tabm. 1).
IMose «KoauvecTBOo 0JaHKOB 3amUCH» 3aIMOJHSAETCS YJICHOM KOMHCCHUHU IIO
HPOBEICHUIO HTOIOBOTO COUYMHEHHUSI (M3JI0KEHUS) 1O 3aBEPIICHHH UTOTOBOTO COYMHEHHS
(M3710%€eHUs) B IPUCYTCTBUU YJAaCTHUKA (B YKa3aHHOE I10JI€ BIIUCHIBAETCS TO KOJIUYECTBO
OJIaHKOB 3alMCH, BKJIIOYas JONOJHUTEIbHBbIE OJIAHKM 3alucU (B Clydae €ClId TaKue
BBIIABAJIMCH T10 3aIIPOCY YYACTHHUKA), KOTOPOE ObLIO UCIHOJIb30BAHO YYACTHUKOM).

Ilons, 3anmoaHsIEMbIE
YYaCTHHUKOM

Yka3zanusi 1o 3an0JTHEHUIO

Konx pernona

Kon cyowsekTa Poccuiickoit denepanyu B COOTBETCTBUH C
KOJMPOBKOH (eiepatbHOro CIIPaBOYHUKA CYOHEKTOB
Poccuiickoit ®enepanuu

Konx obpaszoBarenbHOM
OpraHu3aIu

Kox o6paszoBatenbHO oOpraHu3aiuu, B KOTOPO o0ydaercs
YYaCTHHK, B COOTBETCTBUH C KOAUPOBKOMW, IPUHATOHN B
cyonekTe Poccuiickoit @enepanyu (y4aCTHUKH UTOTOBOTO
COUMHEHMUS, YUaCTBYIOIINE B COUMHEHUH T10 YKEJIAHHUIO,
BIMCBIBAIOT KO/, YKa3aHHBIN YIEHOM KOMUCCHH T10
MPOBEICHHUIO)

Kiacc: Homep, OykBa

WNudopmanus o kiaacce, B KOTOpOM 00ydaeTcs BBITYCKHUK
(YJ9aCTHHKH HTOTOBOTO COYMHEHUS, YYaCTBYIOIIHE B
COYMHEHUH T10 JKEJIAHUIO, YKa3aHHBIE TIOJISI HE 3aII0THSIOT)

MecTto npoBeneHus

Kon o6pazoBarenbHON OpraHU3aIui, B KOTOPO Y4aCTHUK
MUIIET COYNHEHHE (M3JI0KECHUE)

Homep xabuneTa

Howmep yuebHOro kabnunera, B KOTOPOM MPOXOAUT COUNHEHUE
(M3710XKEHHE)

JlaTa nposenenus

JlaTa mpoBeieHUs] COUMHEHUS (U3JI0KESHMUS )

Kon Bunma pabotel

20 — counnenue, 21 — U3I0KEHNE

HanmvenoBanwue Buma paboThl

VYka3zpiBaeTcs BUI pabOTHI (COYMHEHUE WITH H3JI0KEHNE)

Homep Tembl

VYka3bIBaeTcsi B COOTBETCTBUU C BHIOPAHHOM TeMOit

Tabauya 1. Yrazanue no 3anoneHuto noael 8epxuel vacmu OJIanKa pecucmpayuu
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B cpeaneit yactu OaanHka perucrpaumm (puc. 3) pacronoXeHbl MO Ui
3aMyCHu CBEICHUHN 00 yJacTHHUKE.

CBEJIEHWA OB YYHACTHMKE

Damumua

Hmn

OraecTED

[t m———

JoxymenT Cepmn | B L Homep .

Puc. 3. Ceedenus 06 yuacmmuuxe

[Tons cpemnelt wyacTh OJlaHKa PETUCTPAIMHM  3aIlOJHAIOTCS  YYaCTHUKOM
CaMOCTOSITEIHHO (CM. TabI. 2).

HOJIH, CaMOCTOATCJIbHO
3aNM0JHACMbIC YIACTHHKOM

Yxka3zanud no 3anoJTHeHUI0

damunus
Brocurcs nndopmarus U3 10KyMeHTa,

Nmsa YAOCTOBEPSAIOLIETO JINYHOCTh YYACTHUKA, B COOTBETCTBUU
¢ 3aKkoHOAAaTeNbCTBOM Poccuiickont denepauu

OTtyecTBO

JlokymeHT

Cepus B nonie 3anuceiBaroTcs apadckue uudpsl cepun 6e3
npoOenoB. Hampumep: 4600

Homep 3anuceIBarOTCs apabckue nudpel Homepa 0e3 mpoOesoB.

Hanpumep: 918762

Tabauya 2. Yxazanus no 3anonnenuio noneti « Ceedenus 00 yuacmuuxey
B cpenneit yactu O1aHKa perucTpaluy TakyKe pacrojioKeHa KpaTKass HHCTPYKITUS
(puc. 4) 1o 3amoJHEHUIO OJJAHKOB U BBIMOJIHEHUIO HTOTOBOI'O COYMHCHHMSI (M3JI0KEHHUS), a
TaKJKe I10JIC IS ITOAINCH Y4aCcTHHKA.

F [Teper HadagoM pafoTsl Hajl cOMMHeHMeM [M3TOACHUeM) 3a00THMTE PeIMCTPALBOHEYK vacte BIIAHKA
PETHCTPATIMM n BITAHEKA 3ATIMCHL

[ Coustrense [Hamomsesne) e AKKYPATHO H pasfopunen, cofmoas pazsersy crpassiu BITAHKA SAITMCH,

C nopafroM TIpoREIEHNA
COMMHCHHA (MITOMEHIA ) 03HAKOMIEH -2,

TIeqmics yI2CTENES CTPOID BIUYTRH DEDIIEA

Puc. 4. Kpamxkas uncmpyxyus no 3anoiHeHuro 61aHKos



4. 3anosHeHue 0J1AHKOB 3aNUCH

bnanku 3anucu, B TOM 4YuCle JONOJHUTENbHbIE OJAaHKU 3aIKCH, MPEIHAa3HAYCHBI
JUISL HallUCAHUS UTOTOBOTO COYMHEHUS (M3JI0KEHU).

Bo3MoskHBI 1Ba BapuaHTa OJAHKOB 3allMCU: OJHOCTOPOHHMI W JBYCTOPOHHUU. B
Cllydae €cCJM TPUHTEP, MCHOJIb3yeMbIH AJii Ne4aTh OJIAaHKOB WTOTOBOTO COYMHEHUS
(M3710)KEHUs1), TO3BOJIIET BBINNOJHUTH JIBYCTOPOHHIOIO I€YaTh, CIEAYET HCIOJIb30BaTh
JIBYCTOpOHHUM OnaHK. Eciu HET — 0JJHOCTOPOHHUH.

KommiiekT ydyacTHMKA COAEpPKUT OAWH JBYCTOPOHHHWN OJIaHK 3ammucu TpU
JBYCTOPOHHEW MedaTh WM JIBa OJHOCTOPOHHUX OJIaHKa 3aluCcH IPHU OJHOCTOPOHHEH
neyaTH.

B BepxHeit yactu O61aHka 3anucu (puc. 5) pacroI0KEHbI:

BEPTUKAJIbHBIM U TOPU30HTANIbHBIN IITPUX-KOIbI;

TIOJISL 17151 3alIOJIHEHUS] YYACTHUKOM;

nosie «JIuer Ney 3amosiHAeTCs YJIEHOM KOMHUCCHUU MO IMPOBEACHHUIO HUTOTOBOTO
COYMHEHMS (M3TOXKEHHs) B CIydyae BBIJAYM YYAaCTHHKY JIOTIOJHUTEIBHOTO OJaHKa
3aIuUCH.

Wudopmarnust s 3an0JHEHHS TIOJIeH 0 KOJIe perruoHa, Kojie U Ha3BaHUU paboTHhl,
a TaKKe HOMEepe TeMbI JOJKHA ObITh MpoayOaupoBaHa ¢ Onanka peructpauuu. «OUO»
y4acTHUKA 3amnoiiHsercs npomnucbio. B mone «®HO ydacTHHKa» NMpU HEXBATKE MecCTa
Y4aCTHUK MOXKET BHECTH TOJIbKO (DAMHIIMIO U MHULIAAJIBL.



N MTOTOROE COMMHEHHME (M3MTOMEHHME) B
BTAICSATIICHH I
— Kaonparuens  Ked BRES padarii H assin i &HHF B S PaboTii Tuac M 0%
——
E T:I‘fl'lu | | Wi Tsn
[ips T BHETETHE TRV R Ko persos T TRaR s paleru” T Inee s R AN R RS I\.n_'qu-&n:u .
| B et = Pty thlm e ey g | -

e ] ;

. @ @@
Hoo faamy paocMampraanmcs @ KomMiIcaTe

[ | Tlpet MEADCTATKE MECTE AR SAGICH WCTOREIFATE 050pOTIEYI0 crapany GranKe samcn. [ |
Puc. 5. Branx 3anucu

B cnyuae uicnonb30BaHus JBYCTOPOHHErO OJIaHKA 3allMCH IIPU HEJOCTAaTKEe MecTa
uist 0OPMIICHUSI UTOTOBOTO COYMHEHHUS (M3JIOKEHHWs) Ha JIUIEBOM CTOpPOHE OJIaHKa
3aMUCH YYaCTHUK MOKET MPOJOJIKUTH 3allUCHU Ha 000pOTHOW cTOpoHe OiiaHka (puc. 6),
cZieJlaB BHU3Y JIMIIEBOM CTOPOHBI 3aIIUCh «CMOTPH Ha 000pOTE».

Jlns ynoOcTBa BCe CTpaHUIIBI OJIaHKa 3allMCH MPOHYMEPOBAHBI U Pa3MHOBAHBI
NYHKTUPHBIMU JIMHUSMH.

[Tpu HemocTaTke MecTa It OOPMIICHHUS UTOTOBOTO COYMHEHUS (M3JIOKEHUS) Ha
OCHOBHOM OJIaHKE 3alHMCH YY4aCTHUK MOXKET MPOAOKHUTH 3alUCH HA JOMOJHUTEIHLHOM
OJIaHKE 3aMKCH, BbIIaBA€MOM YJIEHOM KOMHUCCHUU MO MPOBEAEHUIO0 UTOMOBOI'O COUYMHEHUS
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(M370%eHus1) MO 3ampocy ydacTHHKAa B cllydae, KOrJla Ha OCHOBHOM OJIaHKE 3aIllucH
(BKiroyasi ero OOOpPOTHYIO CTOPOHBI — B Cilydae [BYCTOPOHHEW medatu OjaHka) He
ocTajioch Mecta. B ciydae 3amonHEHHs [JONOJHMUTENBLHOrO OJlaHKa 3alucH IpU
HE3all0OJJHEHHOM OCHOBHOM OJlaHKE 3alKCH, HUTOrOBOE€ COYMHEHHE, HAllMCaHHOE B
JIONOJTHUTENIbHOM OJIaHKE 3aIlMCH, OLIEHUBATHCS HE OyIeT.

B ciydae ncnosp30BaHUSl OJTHOCTOPOHHETO OJIaHKA 3aMUCU IPU HEAOCTaTKe MecTa
JUIS. OTBETOB Ha JIUIIEBOW CTOPOHE OJIaHKa 3alyCH YYACTHHK MOKET MPOAOJIKUTH 3aIHCH
TOJILKO Ha JOMOJHUTEIHLHOM OJIaHKE 3aIUCH.

JlomomHUTENbHBIN OJaHK 3alHMCH BBIJACTCS YJICHOM KOMHCCHU 00pa30BaTeIbHOMN
OpraHu3aluy Mo TPeOOBAHUIO YYaCTHHUKA B CIIy4ae HEXBATKU MECTA.

TIpH BEROCTATES MECTS T4 FIHER TOTpocsTe STaHE 3ATHeH

A i i 2 A A A

Puc. 6. Obopomnas cmopona branxa 3anucu
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